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Hi there!  

We know 990 Filing may be intimidating, but it doesn't 

have to be! We have outlined FOUR steps below to set your 

chapter up for success! 

1. Check Your Fiscal Year 

 

Go to the Chapter Detail section of the Chapter Tab to make sure the 

fiscal year and EIN are listed and correct. 

  

 

https://vault-tw.zendesk.com/hc/en-us/articles/4411630775437-Where-to-find-your-organization-s-Tax-Identification-Number?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
https://blog.omegafi.com/june-2023-release-notes?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8


 

2. Update Your Officers 

Go to the Officers section of the Chapter Tab to make sure the 

officers listed are current. 

  

 

 

3. Use Your Officer Purchasing Card 

 

https://vault-tw.zendesk.com/hc/en-us/articles/4413738352781-How-to-Edit-Officers?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
https://vault-tw.zendesk.com/hc/en-us/articles/4413738531981-What-is-an-Officer-Purchasing-Card?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8


 

Making purchases with your card allows you to easily assign expense 

accounts and keeps your chapter's income statement up-to-date! 

 

4. Update Your Checking Account Register 

Add transactions from any External Bank accounts under the Quick 

Entry or Register Tab section of the Checking Account Register. 

  

 

 

Want to know more? Read our articles on How to Use Vault to Make 990 Filing 

Easier and How Do I Order a New Officer Purchasing Card. You can also email 

your OmegaFi Support Team to ask any questions you have specific to your 

chapter! 

operationssupport@omegafi.com| Text: 706.256.8521 | Vault Help Center 

OmegaFi, 1300 6th Ave, Columbus, GA 31901 

Unsubscribe Manage preferences 
 

 

https://vault-tw.zendesk.com/hc/en-us/articles/9619647997069-How-to-update-your-external-bank-account-register-in-Vault?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
https://vault-tw.zendesk.com/hc/en-us/articles/18333052749453-How-to-Use-Vault-to-Make-990-Filing-Easy?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
https://vault-tw.zendesk.com/hc/en-us/articles/18333052749453-How-to-Use-Vault-to-Make-990-Filing-Easy?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
https://vault-tw.zendesk.com/hc/en-us/articles/4420881735949-How-do-I-order-a-new-Officer-Purchasing-Card-?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
https://vault-tw.zendesk.com/hc/en-us/articles/4420881735949-How-do-I-order-a-new-Officer-Purchasing-Card-?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
https://vault-tw.zendesk.com/hc/en-us/articles/4420881735949-How-do-I-order-a-new-Officer-Purchasing-Card-?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
https://vault-tw.zendesk.com/hc/en-us/articles/4420881735949-How-do-I-order-a-new-Officer-Purchasing-Card-?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
https://vault-tw.zendesk.com/hc/en-us/articles/4420881735949-How-do-I-order-a-new-Officer-Purchasing-Card-?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
mailto:deltataudelta@omegafi.com
https://vault-tw.zendesk.com/hc/en-us?utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
https://hs-2019794.s.hubspotemail.net/email-unsubscribe/email?languagePreference=en&checkSubscriptions=all&d=TV6nr7Y6ydjW8ts0pL78sLlKW361d6g39YhvGW5K6HyJ4x6hdGW5tDPp27Rx03cW6K47Qr6kkr84VFvC-N113c_SW71P9p53NDccjN2NkpD0DST5hW34Q3WT8DhQwGW1nMKBb90T_97W8RPppB80r797W76XllF3TxBntW3tfKcK3xKxbgW6zxckh686ZhTN1sHCMQQVT-TN7pRfTMv2n8PW2ZHCSl1wVqZSVq-5qv8d2w_JW48FjQ11yD0HJW7Rq7RB6ZR9dJW6wdM1B6wxsxzW8ng2fB3fJrG9W4k23Fv13fntKW72FGm4496T1m2423&isTest=true&v=4&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8
https://hs-2019794.s.hubspotemail.net/email-unsubscribe/email?languagePreference=en&d=TV6nr7WTMLBW2VLmDC3BFfxZW4WT-fs8hy40DW7Gfnvr7QDSqBW2M8CZW2HHjGKW89FHb276HsPlW36KQ3_4rKj7ZW8Xwc811JxTdyW2WlwHl6x4RtWW83W_Rp9c9MmGW7NqXKS6jKGr0MW1twPvW2R5W4CbB-S3y6B0_N86tfDT_3hMKW118f4d8XM1cCW5z5vN-5r-lfmW8P5bwr5Xj5_MW6cDQ066QGdbSW22--qT2xB18yW3_q6Gs8n4-b2W7nzdRC7M4brgW2s52rV87rMfDW6X8W5X3fbww3W5YXXwQ6-6hDcW2RVppQ5F3Rhz24D3&isTest=true&v=4&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-9DA9GeSaCJnKkrBHiXQcvRGW9gddXrEZILPdDr8fyCzNKAr97_7n1OxqHzri-3EOLuQ8m8

